Student Timesheet
Please make sure you stay up to date with your timesheet. If you are a per-session employee (like tutors or graders), you must remember to get my signature after every time you work. It is your responsibility to hold on to your timesheet. If you lose it, YOU WILL NOT GET PAID. 

Submit all completed timesheets to the payroll secretary, by the deadline he/she gives you.
Student Name _________________________________________________________
Class _________________
Job Description _________________________________________________________

Pay type (Circle One): 

Salary

Per-Session

Pay Rate $___________ per________________

ONLY PER SESSION EMPLOYEES FILL OUT THE TABLE
	Date
	Amount of time worked
	Amount earned $$
	Teacher signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Total amount to be paid    $ ______________________
Signature of  Employee ____________________________________________

Signature of Payroll Secretary ____________________________________













Approved _________
















